DIXIE STATE COLLEGE COOPERATIVE EDUCATION SYLLABUS
COOPERATIVE EDUCATION 1800, 1810, 1820	, 1-3 CREDITS

INSTRUCTOR:  

	Instructor Name
	

	Contact information
	

	
	

	
	

	Office Hours
	



PROGRAM DIRECTOR:	      Karl Hutchings, 652-7668, hutching@dixie.edu

SEMESTER/YEAR: 			2010\2011       Fall, Spring, or Summer
TEXT REQUIRED:                              Online Cooperative Education Workbook or Blackboard      Vista website

REQUIRED MATERIALS:	      Must have a job and be working 
COURSE DESCRIPTION

This course is designed for students who are looking to work in a field related to their major or related to their academic goals.  Cooperative Education is a structured educational strategy integrating classroom studies with learning through productive work experiences.  It provides progressive experiences integrating theory and practice.  Co-op is a partnership between students, employers, and Dixie State College with responsibilities for each party.  Co-op is structured for multiple work experiences in a formalized sequence with study leading to degree completion of an academic program. Students will be expected to adhere to the Dixie College Student Code of Conduct (found in the college catalog or student handbook).

DISABILITY STATEMENT 

If you are a student with a medical, psychological, or learning disability or think you might have a disability and would like accommodations, contact the Disability Resource Center (652-7516) in the Student Services Center.  The Disability Resource Center will determine eligibility of the student requesting special services and determine the appropriate accommodations related to their disability. 

PERFORMANCE OBJECTIVES
Upon completion of this course, the student will be able to:

$ 	Integrate classroom theory with workplace practice
$ 	 Identify Academic and Career goals and their relationship for application in the workplace
$ 	 Exhibit technical knowledge through use of provided technology
$      Establish rapport with workplace culture, supervisors, and co-workers
$      Improve workplace competencies
$      Establish workplace relationships to enhance professional demeanor and networking

CLASS PROCEDURES
The Co-op student is assigned a Co-op faculty by the Co-op Director.  The student is to contact the assigned faculty person the first week of school to set up weekly appointments and to establish goals and objectives.  Weekly reporting of the progress of the student is a graded part of the class.

Semester Time Line 
Weeks 1-3
1. Meet with instructor and review the requirements and semester timeline.  Establish when assignments are due. 
2. Students write their goals and objectives. 
3. Students specify a related assignment with instructor. 

Weeks 4-7
4. Pre-term employer evaluations are due before the 7th week of the semester. 
5. Meet with the instructor weekly and discuss the progress toward objectives and related assignments.  Or submit progress reports through email or both.
6. Student’s instructors visit the student’s place of employment and/or contact employer for mid-term review. 

Weeks 10-14
7. Students review final grade status with instructor and make adjustments if necessary 
a. Student’s employer signs off on completed objectives.
b. Student Final Review and Evaluation (Student’s self evaluation) .
c. Employer Final Evaluation of Student Progress. 
8. Instructor posts student grades on Banner first week after finals. 

GRADING

Grades 
Cooperative Education Grades are based on: 

1. Employer/Supervisor’s evaluation and completion of learning objectives.                     10 %
2. Student progress on objectives. Two objectives are required for each credit.                  25 %
3. Accomplishments on the job above and beyond average work.                                       10 %
4. Attendance. Meet with the faculty instructor on a regular basis, typically weekly.         30 %
5. Completion of a related assignment.                                                                                 10 %
6.  Mid-term and Final evaluations by employer.                                                                 10 %
7.  Student Final Review and Evaluation (Student’s self evaluation).                                    5 %
                                                                                                                                   Total 100 %   
A     95-100       A-   90-95
B+   85-89         B     80-84     B-   75-79
C+   70-74         C     65-69     C-   60-64  
D+   55-59         D     50-54     D-   45-49
Important dates for Summer 2011


May 9   	Classwork Starts 
May 11	Last Day to Add Without Signature 
May 20	$25 Late Registration/Payment Fee 
May 26	Pell Grant Census 
May 26	Last Day for Refund 
May 26	Last Day to drop without receiving a "W" grade 
May 30	Memorial Day 
May 31	Courses dropped for non-payment 
Jun 2		Last Day to ADD Classes 
Jun 23		Last Day to DROP/AUDIT Classes 
Jul 4		Independence Day 
Jul 21		Last Day for Complete Withdrawal 
Jul 25		Pioneer Day 
Aug 12		Classwork Ends 
Aug 12		Final Exams






Dmail:  Important class and college information will be sent to your Dmail account. This information includes your DSC bill, financial aid/scholarship notices, notification of dropped classes, reminders of important dates and events, and other information critical to your success in this class and at DSC. All DSC students are automatically assigned a Dmail account. If you don't know your user name and password, go to www.dixie.edu and select “Dmail,” for complete instructions. You will be held responsible for information sent to your Dmail email, so please check it often.

College resources:  Several college resources are available to help you succeed.  Check out the links for each one to get more information.

If you need help understanding the content of your courses, go to the Tutoring Center located in the Browning Learning Center, Room 105.  There is a schedule of what courses have tutors at what times outside the door.  You can also visit them online at http://dsc.dixie.edu/tutoring/

If you need help writing papers, go to the Writing Center in the Browning Learning Center, Room 105.  You can also visit them online at http://new.dixie.edu/english/dsc_writing_center.php

If you need to use a computer to do schoolwork on campus, go to the Computer Center in the Smith Computer Center or the Library basement.

If you are assigned to take a test in the Testing Center, go to the first floor of the Career/Financial Aid Building.  You can get information on their website at http://new.dixie.edu/testing/

The Library has all kinds of information and resources.  Visit the Val Browning Library or go to the library website at http://library.dixie.edu/

Classroom expectations: It is the responsibility of an instructor to manage the classroom environment to ensure a good learning climate for all students.  This means not talking when the teacher is talking,  following instructions, and speaking and acting respectfully to the professor and fellow students.  If your behavior is disruptive, I will first let you know verbally that you are behaving inappropriately.  If it continues, I will send you written notice that your behavior must change.  As a last resort, I will drop you from the class.  For more details, please see the disruptive behavior policy at: http://www.dixie.edu/humanres/policy/sec3/334.html

College approved absences: Dixie College Policy explains in detail what needs to happen if you anticipate being absent from class because of a college-sponsored activity (athletic events, club activities, field trips for other classes, etc.  Please read this information and follow the instructions carefully!  The policy can be found at: http://www.dixie.edu/humanres/policy/sec5/523.html

Academic honesty: I believe that most students are honest, and I don't want to punish everyone for the few that aren't. However, I will not tolerate cheating, and if I discover that it has occurred, a zero 
grade will be given for that assignment or exam, and you will not be allowed to make it up.   Repeated or aggravated offenses will result in failing the course. 
 
Any time you take credit for work you did not do, you are cheating.  This includes getting the answers to homework problems from someone else, copying information from a library or internet source and presenting it as if it were your own words (plagiarism), looking at someone else's answers on an exam, and asking someone who has already taken a test about what questions it contains.  
 
I have tried to design assignments and exams to minimize the temptation to cheat, but it is not my job to prevent you from cheating.  If you cheat and are not caught, it doesn't mean that you "beat the system."  It means you violated the student code of conduct and forfeited your integrity, whether or not you are caught.  You will pay the price, sooner or later.  Having served on the committee that disciplines students for academic dishonesty, I can promise you that it is better to fail an assignment or even a class than to cheat and lose the chance to continue your education.  (See “Student Code” http://library.dixie.edu/policies/studentcodesectionfour.pdf page 8).
