Dixie State College

Purchasing Card Telephone Order Form
(Retain with Receipts)

Reminder!! Dixie State is sales tax exempt.

Supplier Name:

Phone Number:

Date Order Placed:

Ordered by (Cardholder):

Name of person taking order:

Detailed Description of items ordered (quantity, price, description, etc.)

Total spent with this supplier for this order (include freight charges, if possible)

