
DIXIE STATE COLLEGE  *  FACULTY WEB SERVICES 
 
The following steps describe how to access the Banner Web Services: 
 

1. Go to www.dixie.edu/reg/fac.html and choose “Faculty Web Services”, followed by “Enter 
Secure Area”. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2.  Enter your User ID and PIN.  If you don’t know your User ID and/or PIN, try your SSN as the 
User ID and your 6-digit birthdate (MMDDYY) as your PIN.  If that doesn’t work, contact the 
registrars office (652-7708).   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.dixie.edu/reg/fac.html


3.   After logging in, choose “Faculty Services” to access course & student info: 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

4. Choose from the various options to view your class information, help students add and drop, 
grade you classes, etc. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



GETTING YOUR CLASS DATA INTO A SPREADSHEET …. 
 

1.  Choose the Summary Class List: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Highlight the class list information by holding down your left mouse button and dragging to the 
bottom right of the class list.  Click with your right mouse button and choose “copy.” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
3.  Open your spreadsheet program, position your cursor in call A1, click with your right mouse 

button and choose “paste.”  The data will be pasted as shown below.   Note that it is still in html 
(you can click on the blue text to open a web browser).   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. To remove the html formatting, simply click on the clipboard icon located on the bottom-right of 
the spreadsheet and choose “Match Destination Formatting.”   Finally, make whatever changes 
you would like (using excel commands) to get to something like this: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


